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Wes will email out the Meeting Invitation at around 
5:30pm on Wednesday evenings. for a 6:00pm start. 
Just click on the link in the email invitation, and follow 
the prompts. 

* Important * 
See the note re Trolls/Zoombombing, at end of this document 

 
1. If you are familiar with ZOOM, you can leave joining the 

meeting until around 5:55pm. 
The time between 5:30pm and 5:55.pm will be used to 
help those who aren’t so familiar, and to sort out any 
teething problems. 

2. For those new to ZOOM, and unsure about how to use it, 
please let Wes know by email by 5pm Saturday and he’ll 
try to organise a lesson session with you before the next 
meeting. 

3. If you’re unsure about the software, join early. 
Keep in mind however that the meeting starts at 6pm, 
and so you may be waiting around for a while. 
You can leave and rejoin at any time by using the same 
link in the meeting invitation email. 

4. Some things to note for ZOOM meetings: 
a. You’ll need to have a reasonable internet speed – most 

internet connections in Brisbane are fine. 
If you do experience slow video, you can still enjoy the 
meeting experience via audio only, by turning your 
video off in ZOOM’s main menu. 

b. If you don’t have a video camera with your computer, 
you can still join via audio. 
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c. If you do have a camera, please ensure that you turn 
your computer’s camera on so we can see you. 
Also, make sure your sound is turned on and your 
speakers are turned up loud enough for you to hear 
what’s going on. 

d. Only one person speaking at a time please. 

e. Moving your mouse on screen (for mouse users) or 
touching the screen (for iPad or touch screen users) 
will bring up the menus. 

f. If you want to speak but can’t seem to get an edge in 
sideways, under the “Reactions” icon in the menu,  
click on the “hand clap” symbol  
so the Chairperson can see you, and direct your input. 

g. If we need to vote or agree on anything together, we’ll 
use the “thumbs up” symbol under the “Reactions” 
Icon. 

h. If you want to leave the meeting, you can do so at any 
time by using the “Leave Meeting” option. 

i. If you drop out for any reason, use the same link in the 
email invitation to rejoin again. 

j. If you are asked to join via a meeting ID and password, 
these are contained in the meeting invitation e-mail. 

5. If you need an information SPOT, please let the 
Chairperson know beforehand, preferably via e-mail. 
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Important 
Trolls have been Zoombombing on-line meetings by sharing their 
screen and playing disturbing, pornographic, or violent content. 

 
A few simple settings changes will prevent this: 

1. Change screen sharing to “Host Only”. 
2. Disable “Join Before Host”, 

 so people can’t cause trouble before you arrive. 
3. Disable “File Transfer”, 

 to ensure there is no digital virus sharing. 
4. Disable “Allow Removed Participants to Rejoin”, 

 so booted attendees can’t slip back in.  
 


